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1. Tepmunbl 1 onpeaeneHns
HC — undopmanyionnas cucrema
I1O — nporpamMmHoe obecrieuenue
OV — ob1ieobpa3oBaresisHOe yupesxkIeHue
ACY PCO — aBTOMaTH3HpOBaHHas CHCTEMa YIPABIEHHS PErHOHAIBHOH CHCTEMBI

o0pazoBaHus
ACY PCO OY - cerment ACY PCO, otHOCsmmiicst K KoHKpeTHOMY OY
DNEKTPOHHBIM  KJIACCHBIH KypHan (ganee OX) — SIEKTpOHHBIN CepBHC,

npefocraBnsgemMeiii  ACY PCO, obecrnedynBaroiuii y4eT BBINOTHEHHS Yy4eOHBIX
[porpamM, yCI€BaEMOCTH U IOCEIIAEMOCTH 00y YarOIMXCs

DNEKTPOHHBIH JHEBHHUK (nasiee DJ1) — 31eKTPOHHBIH cepBHUC, peaocTasisemsii ACY
PCO, obecneunBarormii B 37IeKTPOHHOM BHJie HHGOPMHUPOBAHHE OOYUAOIMXCS U HX
poauTeel o pe3ynbTaTax y4eGHOro mporecca

Texuuueckuit crmenmamuct — cotpyaHuk OV 160 CHENMamuCT CTOPOHHEH
OpraHu3alliH, OCYIIECTBIIOIIMNA HAaCTPOMKH M YCTAaHOBKY OOCITY)XMBaHHE CPEICTB
BBIYMCIIUTENIbHOMN TeXHUKH u [10O

Anmvunuctpaius MOY - npencrasuren anMuHuctpanmu  OY: JTUPEKTOP,
3aMmecTuTey aupekropa, meroguct ACY PCO u 1.1

Ilenaroruueckue pabotukn MOY —  y4uTeNns-peIMETHHKH,  KIJIACCHBIE

PYKOBOAUTEIH
OueHka — pe3ynbTar OlleHUBaHUS y4eOHOM eITeTbHOCTH 00YYaroIMXCsl Ha YPOKe

OtMeTKa — 0TOOpaKEHHE OTCYTCTBHS 00YJaIOIIErocs Ha YpoKe

2. O6mHe moJIoKeHHsI

2.1. Hacrosiee [lonoxxeHue onpezenser MOHATHS, eI, TpeOOBaHUs, OPraHU3aLHIO
1 paboty ¢ DK 0Opa3oBaTeNbHOTO yUpexKICHHUS.

2.2. Topnepxanue uH(pOopManuu, xpaHsuieiics B 6ase maHHbIX O)K B aKkTyalbHOM
COCTOSIHHH, SBJIIETCS 00S3aTEILHBIM.

2.3. IMons3oBarensamu DK sBisroTcs: mpeacTaBuTend JlemaprameHTa obpa3oBaHus,
aqmunauctpaimsas OV, neparormdeckue paboTHukd OY, y4eHHKH W POJMTENH
(MMerollMe TIpaBa JOCTyNa B COOTBETCTBHM C KaTErOPUSAMH DPa3rpaHUueHHs I1paB

JIOCTYTIA).




3. 3agaum, pemaemsbie K
OX ncnonb3yeTcs A7 peleHNs CIeIYIOIUX 3a1a4:
3.1. BBoa 1 XxpaHeHue AaHHBIX 00 YCIIEBAEMOCTH U MOCEUIAEMOCTH O0YYarOLIHXCSL.
3.2. OnepaTBHBINA A0CTYN Nojb3oBaTeneld XK K OIlleHKaM 3a BECh MEPUO]T BEIECHUS
JKypHaJIa 110 BCeM IIpeAMETaM B JIF000E BpeMsl.
3.3. CBoeBpeMeHHOE MH(POPMUPOBAHUE POJUTENEH MO BONPOCAM YCIEBAEMOCTH U
HOCEIAEMOCTH UX JAETEH.
3.4. ABroMatu3zarysi GOpMHUPOBAHMS OTYETOB yuuTenen u aamMuHucTpaiu MBOY.
3.5. BeiBoa uH(opmatinm, xpansieiics B 6a3e JaHHBIX, HA OyMaXKHbIN HOCHTEINb IS
oopmiieHHs B BHIE TOKYMEHTa B COOTBETCTBUHM C TpeOoBaHMsAMH Poccuiickoro
3akoHonarenbeTBa. ('OCT)
3.6. KoHtponp BbImoIHEHUs 00I1€00pa30BaTENFHBIX MPOrPaMM B COOTBETCTBHU C
y4EOHBIM IIJTAHOM Ha TEKYILMH y4eOHbIN IO/,

4. IlpaBwia u nopsiaok padorsl ¢ K
4.1. Texuudeckuid cnenuanuct ycranasiupaeT [10, HeoOxomumoe 1jisi paboOThI €
AJIEKTPOHHBIM KYpHAJIOM, W OO€cleurMBaeT Hajjexaiiee (QyHKIIMOHHUPOBAHUE
CO3JIaHHOM ITPOIPAMMHO-ANIIAPATHOU CPEMBI.
4.2. Tlonb30BaTeNy MOMy4Yal0T PEKBU3UTHI TocTyma K XK B cieayroiieM nopsake:
a) yuyuTeNs, KJIACCHBbIE PYKOBOAMTENH, AJIMUHUCTPAIUS TMOJYy4aloT JIMYHbBIE
pEeKBU3UTHI JocTtyna y coTpyaHuka OVY, HajgeneHHoro ¢GyHKIIMOHAIOM
agmuuucrparopa ACY PCO OY;
0) KJacCHbIE PYKOBOJUTENIW MOJYyYarOT PEKBU3UTHI JOCTyNa JJisi POAUTENCH U
y4Yalluxcsi CBOEro kimacca y corpyaHuka OV, HaaeiaeHHOro (pyHKIHOHAJIOM
agmuuucrparopa ACY PCO OV
B) POAMTEIIM M OOydYaroluecs TMOJy4aroT PEKBU3UTHI JOCTyNa Yy KJIACCHOTO
PYKOBOJUTEJS.
4.3. Tlomp3oBareru mpu  pabore ¢ DK pykoBojcTByroTCs PermameHTOoOM pabOTHI
MOJIb30BaTENeN C IEKTPOHHBIM KypHaioM [Ipunoxkenne Ne 1 k  mosoxeHuto 00
AJIEKTPOHHOM KJIACCHOM >XKypHauie (fnanee Pernamenr).
4.4, Ponureny TOJIy4arOT JOCTYN K JIAHHBIM CBOHMX JIeTed; MCIONB3yroT DK s
IPOCMOTPA, BEAYT IEPEINUCKY C KIACCHBIM PYKOBOAUTEJIEM, MEAArOraMu |
aIMHAHUCTPAIUCH.
4.5. OOyuyaromuyecs: MoJy4aroT JOCTYI K COOCTBEHHBIM JaHHBIM, UCHOJB3YyIOT DK
JUIsL TIPOCMOTPA, BEAYT MEPENUCKY C KIACCHBIM PYKOBOAUTENEM, IEJaroraMu M
aIMAHUCTPALIUEN.
4.6. Tlomyuennsie w3 DX TBepable KOMUM OTYETHOM JOKYMEHTAIUH,
3aBU3UPOBAHHBIE 3aMECTUTEIEM JUpeKTopa 1o YBP, 10/KHBI XpaHWUTHCS B
COOTBETCTBMM C HOPMATUBHBIMH TpeOOBaHUSMHU 3aKoHOAaTeabcTBAa PD wu
PernamenTom.

5. IIpaBa n 0013aHHOCTH NOJIL30BaTe el /K
5.1. IlpaBa:
5.1.1. Tlonb3oBaTenn UMEIOT NpaBo A0cTymna K DK exeAHEBHO U KPYIJIOCYTOYHO.



5.1.2. Bce monp30BaTeN UMEIOT MPABO HA KOHCYJBTAIIMHM O BOMpPOcaM paboTHI ¢
9K mocpeacTBOM IIKOJIBHOTO caiita Www.Sschool67samara.com wiu Tenedona
8(846)2241443.

5.2. O0s13aHHOCTH:

5.2.1. Anpmunuctparop ACY PCO:

5.2.1.1. Opranu3syer MOCTOSIHHO JIEHCTBYIONIMM MyHKT AJisi oOyueHus: padore ¢ XK
yuuTelNeH, KIIACCHBIX PYKOBOJIUTENEH U poauTeNel Mo Mepe HEOOX0IMMOCTH.

5.2.1.2. TIpoBOAUT 3aKPBITHE/OTKPHITUE HOBOTO YUEOHOTO TOAa M DIEKTPOHHBIN
nepeBoj; oOyyaromuxcss M3 Kiacca B KJIacC Ha OCHOBAaHMU TpHUKa3a JUPEKTOPa
MBOY.

5.2.1.3. ExenenensHo koHTpoimpyeT XK u pasMeniaer pe3yibTaThl KOHTPOJIS Ha
Jocke nH(GOpMAIIUH [T yUUTEIEH.

5.2.1.4. ExxeMecs'9HO ¥ 110 OKOHYAHUH KaXKIOTO YUEOHOTO TIepHo/ia MPOBOANT aHATN3
BegeHusa XK u nepenaer ero A AajbHENIe 00paboTKH 3aMECTUTENIO TUPEKTOpa
o YBP.

5.2.1.5. Beger u mnojaepkuBaeT crnucku coTpynHukoB OV, obydaromuxcs OV B
aKTyaJIbHOM COCTOSTHUH.

5.2.2. 3amecTurens qupekropa no YBP:

5.2.2.1. ExxeMecsiYHO U TI0O OKOHYAHUW YYEOHBIX MEPHOOB COCTABIISIET OTYETHI IO
pabore yumtenerr ¢ DK Ha ocHOBe aHanm3a BeacHHS XK, IpemocTaBiIeHHOTO
anmuuuctpatopoM ACY PCO 3a npoieaimmii Mecsin, y4eOHbIN EPUO,.

5.2.2.2. Tlo okoHYaHUU Y4EOHBIX MEPHOAOB MepeHocUT AanHbie DK Ha OyMaKHBIN
HOCHUTEJb B COOTBETCTBUH ¢ PernameHTom.

5.2.2.3. OcymiecTBisieT KOHTPOJIb XpaHEHUsI TBepAbIX Komuii XK B COOTBETCTBHH C
PernamenTom.

5.2.2.4. B tBepapix konmsix DK QuKcHUpyeT 3amuch 0 paHee MPOU3BEICHHON 3aMeHe
yuuTens B Y4eOHBI TEpUOJl B COOTBETCTBHUHM C JKYPHAJOM 3aMEIICHHBIX H
MIPOMYIICHHBIX YPOKOB.

5.2.2.5. OcymiecTBisieT KOHTPOJIb BBIMOJHEHUS OCHOBHBIX 00I11€00pa30BaTEIbHBIX
MIPOTrpamM I10 MpeIMeTaM yueOHOTO IJIaHa.

5.2.3. Cekpetaps (1e10IpOU3BOIUTEND):

5.2.3.1. Tlo okoHYaHMU Y4EOHBIX TEPUOJIOB APXUBHPYET (HyMEpyeT, MpPOIIHUBAET,
3aHOCHUT B peecTp) TBepbie kKommu I7K B cooTBeTCTBUM ¢ PerimamenTom.

5.2.4. Yuurens:

5.2.4.1. HeceT OTBETCTBEHHOCTH 3a €XKETHEBHOE U JIOCTOBEPHOE 3aIMOJHEHUE OLICHOK
YCIIEBAEMOCTH M OTMETOK O TIOCETIIAeMOCTH 00YUYaIOIIHXCHL.

5.2.4.2. ExxeMecS4HO U MO OKOHYAHUM Y4E€OHBIX MEPUOJIOB YCTPAHSET 3aMEUaHUsl B
9K, ormeuennbie agmuHUcTpaTopoM ACY PCO wim 3aMecTUTeNneM TUpPEKTOpa Io
YBP.

5.2.5. KnaccHblif pyKOBOIUTEIT!

5.2.5.1. Hecer OTBETCTBEHHOCTH 3a JIOCTOBEPHOCThH CIIMCKOB OOYYAIONIUXCSl Kilacca U
uHbopMaIyu 00 00yJarOIIUXCS ¥ MX POIUTEIISX.

5.2.5.2. MadopmMupyeT poauTeseil 0 COCTOSIHUMA YCIIEBAEMOCTH U TIOCEIIAeMOCTH MX

I[CTGﬁ 4Cpe3 aBTOMATU3UPOBAHHBIC OTYCTHI, C(bOpMI/IpOBaHHBIe Ha OCHOBC AJAaHHBIX
XK.



6. KoHTpoJIb U IepuoANYHOCTH PadoThI ¢ DK
6.1. OTueT 06 akKTUBHOCTH TOJIB30BaTeNEH npu padote ¢ DK dopmupyercs oiuH pas
B HEZICTTIO.
6.2. Otyer o 3anosHeHny DK M KOJIMYECTBO BHICTABJICHHBIX OIIEHOK OOYYaIOMMCS
bopMUpyeTCST ©KEMECSIIHO U 33 KOKIBIN yIeOHBIN MEPHO/T.
6.3. OT4eThl MO YCHEBaeMOCTH WM TIOCEIAeMOCTH OOyJaromuxcsi (GOpMHUPYIOTCS B
KOHIIE YUEOHBIX MEPUOJIOB M y4eOHOTO rofia.

/. OTBeTCTBEHHOCTH MOJIb30BaTeIei
7.1. KaTeropruecku 3anpermaercs J0mycKaTh ooydatonmuxcs K padote ¢ XK.
7.2. Bce momnp30BaTeN HECYT OTBETCTBEHHOCTh 3a COXPAHHOCTh CBOMIX PEKBU3HUTOB
JIOCTYTa, UCKITIOYAOIIYIO MOJKIIOYEHHE MOCTOPOHHUX, B COOTBETCTBUU C 3aKOHOM
P® Ne 152 «O nepcoHanbHBIX TaHHBIX).



[punoxenne Ne 1

K [lonoskeHnro 00 37IeKTPOHHOM KJTACCHOM YKypHATIE
MBOY COII Ne 67 r.0. Camapa

PeriiameHnT padoThl moJIb30BaTE/IEH C 3JIEKTPOHHBIM KYPHAJIOM

OO01mme MoJI0KeHus

e DX ¢dynkmmonupyer B cetu MHTEpHET 10 anpecy http://smr.asurso.ru/
(Paznen «Knaccuslii )xypHam», Bkiaagka «KimaccHslil xxypHam).

e Jloctyn k 97K B0O3MO:KeH € JIOO0r0 KOMNbIOTEPA, NMOAKJIYEHHOT0 K
cetu UHTEpHET.

e /Ina npmoctyma k DX pekoMeHOyeTcs HCIOJIb30BaThb  KOMIIBKOTED,
YIIOBJIETBOPSIOLINI TPEOOBAHUSAM:

o Ilpoueccop ot Pentium 1000 MI'11 u Bhiie, onepaTuBHas namsath OT 128
M6 u Bbiie, noakiarodeHue K MurepHer. JlommkHa OBITH yCTaHOBJIEHA J00as
oneparonHas cucrema (Windows, Linux uiu MacOS) u oaun u3 6pay3epos:

= MS Internet Explorer 7.0 u BbI1IIC;

Opera 9.25 u BbI11IE;

Mozilla Firefox 3.0 u BbImIE;
Google Chrome 3.0 u BbI1IIE;
Safari 3.0 u BbIIIIE.

e [lonp3oBarens mnomy4yaer poctyn K OJK  Ha OCHOBAaHMM BBIJIAHHBIX
corpynaukom OV (meromuctom ACY PCO), koTopblii HajeneH (QpyHKIIMOHAIOM
anmuauctparopa ACY PCO OV, pexkBU3UTOB AOCTyna MU B COOTBETCTBUU C
LHEeIsIMHM M 3a1adaMu BHenpenus DK, onpeneneHHbIMA aamuHucTtpanue OV s
KOKIOM  Tpynmbl  MOJb30Barenied,  (QPYHKUMOHAIbHBIMA  BO3MOXKHOCTSIMHU
MIPOTPaMMHOTO 00€CTICUEHUSI.

e PykoBonuTenb YUYpPEKIEHUS MAOBOAUT JI0 CBEACHHUS OOYYarolUXCA H
poauTeneit (3aKOHHBIX MPEICTaBUTENEH) UX MpaBa U 00s13aHHOCTH B COOTBETCTBUU
C HOPMAaTUBHBIMM TIPABOBBIMH aKTaMH, a TakkKe HHGPOPMALUI0O O TMOpPSAKe
KOHTPOJISL yCTIEeBAEMOCTH oOydaromierocst yepe3 ero 21 u ¢ mOMOIIbI0 TEKYIINX
otueToB B DK.

e B nauane paboThl mosb30BaTeNb 00s3aH 3apeructpupoBarbest B ACY PCO,
yKa3zaB 00JacTh, rOpojl, TUI 0OpPa30BATEIBLHOIO YUYPEXKICHUS, YUpPEKACHHUE, U
BBECTH CBOC MMs perucTpaluu (JIOTWH) U mapoiib Ha cTpanuie http://smr.asurso.ru/
IHopsimok padoThI KIaCCHOT0 pykoBoaures ¢ K.

1. PaGota knaccHoro pykooautensi ¢ DX ocymectBisiercss B pazaene ACY
PCO «KnaccHslil xKypHaI».

2. B ciiydae oTCyTCTBUS yU€HUKA KJIACCHBIM pykoBoauTeNb oTpaxaet B DK Ha
ctpanune «llocemaemocts» npuunHy otcytcTBHs (YII — yBaxkurenpnas; HII -
HEYBaXKUTEJIbHAS).

3. He pexxe 1 pa3a B Heie0 KJIACCHBIA PYKOBOAMUTENb MOJIYYaeT y COTPYIHUKA
OY, xotopeii HaneneH (yHkuoHamoM aamuHHCTpatopa ACY PCO OV
uHpopMmarmio 06 obpamenusx k XK poaureneil (3aKOHHBIX MPEACTABUTENCH)



oOyuJaroluxcs Kjacca U HallOMUHAET POAUTENSAM (3aKOHHBIM MPEICTABUTENSIM) O
HeoOxoaumoctu peryisipHoro mnocemenuss XK. Otuer 06 obOpamenusx xk 9K,
NOJIydeHHbIH  OoT coTpyaHuka OV, koTopblii HajgeneH ¢GYyHKIHOHAIOM
aanmunuctparopa ACY PCO OV, wmoxer ObITh NPEICTaBICH KIACCHOMY
PYKOBOJHUTEIIO B AJIEKTPOHHOM U NIEYaTHOM BHJIE.

4. B cimydyae HEOOXOJMMOCTH WM TIO 3alpoCy POAUTENIEd TOTOBHUT TBEPJbIE
KOITMK 0TYeTa 00 yCIIEeBaeMOCTH U MOCEIIaeMOCTH UX peOeHKa.

5.Ilo okoHuaHuu y4YeOHOro TMepHoJa Ha KaxJAOro oOydyaromerocss Ha
OCHOBaHMM JaHHBIX J)K TrOTOBUTCS OTYET 00 yCHEBAEMOCTHM M IOCEIIAEMOCTH,
KOTOPBIN HANpPAaBIIIETCS POAUTENSAM (3aKOHHBIM IPEICTABUTENSIM) B 3JIEKTPOHHOM
BU/JIE WIM B MIEYaTHOM BHU/JI€ (TI0 3alpoCy poAUTENEd (3aKOHHBIX NMPECTAaBUTENEH ).
Iopsxok padorsl yuuress ¢ K.

1. Insa »¢dextuBHOil paboTel ¢ O yuuTenp 3amoyIHAET KaJeHIapHO-
teMarnueckoe ianuposanue B pasnene ACY PCO «IlinanupoBaHue ypokoBy.

2. Pa6ora yuutenss ¢ DX ocymectBisiercs B pazaene ACY PCO «KnaccHbrit
KypHAID.

3. Yuutenp BBICTABISET OIEHKM 3a ycTHble OTBeThl B DK mocne (wim B
TE€UEHHE) KAKJOr0 YpPOKa, OLEHKU 3a MUChbMEHHbIE PabOThl BHICTABISIET B CPOKH,
IPEeyCMOTPEHHbIE HOPMAMHU ITPOBEPKU MUCBMEHHBIX padoOT.

4. YuuTenb BBICTABISET OLEHKU B rpade Toro IHs (4ucia), Korna npoBeieH
ypoK. O1IeHKH BBICTaBIAOTCS B XK TOJBKO 1O HA3HAYEHHBIM 33IaHUSM.

5. Yuutens nenaetr otMeTku B DK 00 orcyrcTBuu yuamierocs (H) Ha ypoke,
ono3aanusax Ha ypok (O).

6. Yuutens cucrematudeckun 3aHocHUT B D)X wmH(bOpMamuio o aoMairHeM
3aJlaHuU JUTSl yJaIuXcs.

7. Ha ctpanune «Tembl ypOKOB M 3aJaHUs» YUYUTENIb 00S3aT€IbHO BBOIUT
TEMY, U3yUYECHHYIO Ha YPOKE.

8. 3a nBa AHS 1O OKOHYaHMUS y4eOHOrO MepHoja Y4UTedb 3aroiHsSIeT pas3ael
ACY PCO «Knaccuplii ’ypHamI» UTOTOBBIMU OIEHKAMH O0YYarOIINXCS 32 KayK bl
y4eOHBIH epuo (4eTBEPTh, MOIYTOANE, TOI).

9. B ciyuae Oone3HHM yuuTeNsl MPEIMETHHUK, 3aMEIIAlOIIUN  KOJUIETY,
3anonHgeT DK B YCTaHOBJIEHHOM TMOpsiIKE (CBEIACHHS O 3aMEHE BHOCATCSA B
KYpHaJI 3aMEIICHHBIX M MPOMYIICHHBIX YPOKOB M (PUKCHPYIOTCS 3aMeCTUTENIeM
nupekTopa 1o YBP B tBepnbix konusix 9K Mo OKOHYaHUM Y4EOHBIX MEPUOOB).

10. Yuurenb HeceT OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U B TOJIHOM 00BEME
MIPOXOXKJIEHNE OCHOBHOM 00111€00pa30BaTeIbHON MTPOrpaMMBbl IO TIPEAMETY.

IHopsimok padoTsl 3amecTuTenst AUpekTopa nmo YBP ¢ 9K.

1. 3amectutens aupektopa nmo YBP mno oxkoHyaHuu yueOHBIX TEpUOIOB
dbopMmupyeT Ha ocHOBe JaHHBIX DXK TBepable KOMHMH, OTOOpaXkas CIIMCKH Kiacca,
OTMETKH, MOCEIAEMOCTh, NMPONJACHHBIE TEMbl W JOMAIIHUE 3aJaHUA, OLIEHKHU 3a
yueOHbI Tepuo. 3aBepseT MPaBWIBHOCTh MEPEHOCa JAHHBIX MOJIHUCHIO C
pacmuppOBKOM ¢ yKazaHUEM JaThl.



2. 3amecTtuTens Aupekropa mo YBP mo okoHuaHuMH yueOHBIX MEpUOJIOB
¢ukcupyer 3anuch B TBEpAbIX kKonusax 2K o mpoBeeHHOMN paHee 3aMEHE YPOKOB B
COOTBETCTBUH C KYPHAJIOM 3aMEILIEHHBIX U IIPOITYIICHHBIX YPOKOB.

3. 3amecturens qupekrtopa no YBP nepenaer tBepabie konuu 9K cekperapro
OV niis mocnenyronero apXuBUpOBaHHUS.

4. 3amectutenp aupekropa no YBP exemecsuHO M 10 OKOHYAaHUM Y4EOHBIX
NEPUOJOB COCTABIIET OTYETHl O paboTte yuurtened ¢ DK Ha ocHOBe aHanmM3a
paboOThl C AJIEKTPOHHBIM KYpPHAJIOM, aagmunuctparopom ACY PCO 3a
IPOIIEIINI MecAll, y4eOHBIN TIEPUO/I.

5. 3amecturens aupekTopa mo YBP exeMmecsdHO M MO OKOHYaHHMH Y4eOHBIX
nepuoaoB GopMUPYET CIHUCOK 3aMedyaHuid mo BeaeHuro DK ¢ mocnemyromei
nepeaven yYuTemto JUisl yCTpaHEHUS!.

6. [Ipu n3MeHeHnn pacnicaHus y4eOHBIX 3aHATUH 3aMECTUTENb JUPEKTOPa 10
VYBP BHocut m3menenus B pacrnucanue ACY PCO u nyOnukyeT cooOleHne Ha
AIIEKTPOHHOM JOCKE 0OBSIBICHUM.

Iopsimok padotrbl corpyannka QY (meromucrta ACY PCQ), Hage/ieHHOro
¢pynkuunonasom agmunucrparopa ACY PCO yupexaenust ¢ K.

1. Corpynnux OV, Hagenennoro ¢pyHkuuoHaiom aamunuctparopa ACY PCO
YUpEXKACHUS ONPEIENSIeT MpaBa qocTyma nosb3osatenein 9K — corpyanukos OY
B COOTBETCTBHHU C LICISIMH M 3aauaMH JesaTeabHocTH OV

2. OpranusyeT KOHCyJIbTaluu mo padote ¢ XK mist yaurtesneil, KIacCHBIX
PYKOBOAMTEIIEH U POJUTENEH B IO Mepe HEOOXOIUMOCTH;

3. IIpoBoaut kKoMILIEKC MeponpusaTrii o moarotroBke cuctemsl ACY PCO mst
pabotsl ¢ XK (dbopmupyeT yueOHbIH IJ1aH, paclucaHue, TapuPUKALIUIO
NeJaroroB, MPOBOJIUT JEJIEHUE HA MOATPYIIIbI);

4. ExenenenbHO popMUPYET CIIUCOK 3aMedanuii 1o BeaeHuto XK ¢
NOCJIEYIONIEH Nepeadeil YYUTEN0 11 yCTPAHECHHUSL.

5. ExxeMmecsuHO U IO OKOHYAHUU YYEOHBIX NEPUOOB MPOBOJUT aHAIN3a
pabotel ¢ DK 3a npoureauil MecsI, y4eOHbINH MEPHO/I.

Iopsinok padoTel poauTesei u yuamuxcs ¢ I7K.

1. Ponutenb (3aKOHHBINM MPEACTaBUTENb) MOXKET MPOCMOTPETh MH(POpMAITHIO,
noctynuyto B O] oOyuwaroimierocsi, ¢ JOMAaIIHETO KOMIIBIOTEpA, a B Clydae
OTCYTCTBHUSI TaKOW BO3MOXKHOCTU - C KOMIIBIOTEPA, PACIIOJIOKEHHOTO B IIKOJIC B
COOTBETCTBHHU C PEKUMOM PaOOThl YUPEKIACHUS.



PersiameHT nepenauu cBeaeHuii n3 J7K B apxuB yupe:KIeHust

OO01mme mMoJI0KeHus

e B periiamMeHnTe omnMcaHbl MEXaHHU3MbI MOJTOTOBKM K IE€YaTH CBEJCHUUA U3
OK; mepenaum TBEpABIX KONMUN BHYTPU YUPEKICHUS; XPAHEHUS TBEPABIX KOIMIA;
apXUBUPOBAHUS TBEPJbIX KOIMHM; YHUUYTOKEHHUS TBEPJbIX KOMUA MO HCTCUCHUU
CPOKOB XpaHECHHUSI.

e D)X gaBnsieTcs JOKYMEHTOM BpPEMEHHOIO XpaHEHUS
(1STH) JI€T HOICKUT YHUUTOKECHHIO?.,

1 u mo ucreuenunm 5

IHopsimok padorsl corpyannkoB OY no nepenaye cegenuii us K B apxus
yUpexIeHust

1. He mo3nHee msATH JHEHW MO OKOHYAHUM YYEOHOro IMEpHO/ia 3aMECTHTENs
nupektopa 1o YBP yupexnenuss dopmupyer B ACY PCO u medaraer oTder
«PacrieyaTtka KJIacCHOTO JKypHaja» ISl BCEX KIJIACCOB IIKOJbI CO CIEAYIOIIUMU
napaMeTpamu:

1.1. Yka3eIBaeTcs Ki1acc;

1.2. Yka3beiBaeTcs mpeamet uiu «Bcey;

1.3. VkasplBaeTcs WHTEpBad (lata Hadajga ydeOHOTO Iiepuoaa - jJaTa
OKOHYaHUs Y4eOHOTO NIepUOJIa);

1.4. Yxa3pIBaeT KOJWYECTBO 3aHATUM Ha cTpanuile: 40

2. He mno3gHee matu JHEH MO OKOHYAHUU Y4e€OHOTO Troja 3aMECTUTEINb
mupektopa o YBP dopmupyer B ACY PCO u mnewataetr otuer «CBogHas
BEJIOMOCTb YYETa YCIIEBAEMOCTH» JIJI1 BCEX KJIACCOB IIKOJIbI

3. OTYeThI TOTOBATCS K TIEYATH C YYETOM CIIEAYIONINX PEKOMEHIAIIHIA:

3.1. [lna pacrmeyaTKH pEeKOMEHIyeTCsl UCIOjb30BaTh Opaysep Mozilla Firefox
4.0 (unum BeIme), Internet Explorer 7.0 (wiun Bbime).

3.2. Tlepen meuyaTpi0 HEOOXOIUMO TPOBEPUTH OTOOPAKEHHE BCEX CBEACHHIA,
BBIBOJIUMBIX B OTYETE,  BOCIOJL30BaBIIUCH KOMaHnoW «lIpenBaputenbHbIi
IPOCMOTPY.

4. 3amectutenb aupekropa no YBP kommiektyer Bce JIHMCTBI OTYETA,
OTHOCSIIIIMECS K OJIHOMY KJaccy, 1o BceM mpeameraMm. CTpaHMIIbI JOJKHBI OBITh
MPOHYMEPOBAHbI C MOMOIIBI0O MHCTPYMEHTa Opay3epa B BEPXHEM MPABOM YTy
CTpaHUIIBI B BO3pACTAIONIEM IMOPSIKE HOMEPOB, HauWHAasl C IMEPBOro. YUeOHbIC
MPEMETHI B KypHAJE TODKHBI PACIIoaratbes B aipaBUTHOM MOPSIKE.

5. Yuurens OV pnenaroT 3anuch B TBepAbIX Komuax XK o MpoxoxkaeHUu
IPOTPAMMBI 32 YUEOHBIN MTEPUO/I.

6. 3amecturens aupektopa 1mo YBP mo oxkoHuaHum ydeOHBIX TEPHOOB
buKcupyeT 3anuch B TBEpIbIX Komusix DK 0 MpoBENCHHON paHee 3aMeHEe YPOKOB B
COOTBETCTBHH C KYPHAJIOM 3aMEIICHHBIX U MPOMYIIEHHBIX YPOKOB.

7. Cekperapb OV npomuBaeT TBepAble kKonuu DK Mo clieyolUM NpaBuiaM:

1" NenonponssoacTBo 1 apxusHoe Aeno. TepMmuHbl n onpeaenexuns. FOCT P 51141-98"

2 Mpukas MuHUCTpa NpocBeLleHnst CCCP ot 27 pekabps 1974 1. N 167 «Ob YTBEPXXAEH/N
MHCTPYKUMN O BEOEHUWN LUKONbHOW OOKYMEHTALN»



7.1. CneBa Ha noJsix (Ha MOJOBUHY CBOOOJHOTO MOJIS C TEM, YTOOBI COXPAHUTh
YUTAEMOCTh TEKCTOB JOKYMEHTa MpHU MNepenucThiBaHuu I7K) MHOTOCTpaHUYHOTO
JIOKyMEHTa WTOJIKOW JTMOO IIMJIOM JEeNaroT TPU OTBEPCTHS JUOO BCE CTPaHUIIBI
POOMBAIOTCS ABIPOKOJIOM Ha OJHOM ypoBHE. OTBepCcTUs JENal0T CUMMETPUYHO
o BbICOTE JUcTa. PaccrosiHne Mexay MpoKojaMu OOBIYHO COCTaBIsieT 3 CM, a
pacrojaratoTcsi OHH CTPOrO IO BEPTUKAJIbHOMY LEHTPY JIUCTA.

7.2. TlpommmTh JAOKYMEHTBI JIyYIll€ BCETO C MOMOIIBIO MPOIIMBOYHON HIJIbI
mraratoM OaHKOBCKMM WM HUTKamu mnpomuBHbIMA JII-210. [Ipu orcyrcTBUN
TaKOM HUTKH MOKHO BOCIOJIb30BaThbCA MPOYHON (KAalpOHOBOM WM OOBIYHOM,
CJIO’KEHHOM B HECKOJILKO pa3) HUTKOM. [[BeT HUTH 3HAUYCHUS HE UMEET.

7.3. KoHIIBI HUTKHM CIIeAyeT BBIYCTUTh M3 LIEHTPAIBLHOTO OTBEPCTHS Ha
000pOTE MOCIEAHETO JUCTA U 3aBA3aTh UX y3JI0M. OCTaBIATh HEOOXOIUMO OKOJIO
5 - 6 cMm cBOOOAHOrO KOHIA. Jlydmie caenaTh ¢ 3amacoM, a MOTOM H3JIMIIKU
o0Ope3aTs.

7.4. Cnenyer orneuaTtaTh J€J10 HaKJIEHKoN U3 Oymaru ¢ Haanuchio (cM. Puc. 1).
[Tpu oopmieHnn nen NpUMEHSITh KaHUIEISAPCKUN (CUITMKATHBIN) KIIeH, MydHOU U
KpaxMaJbHbIN KJIEWCTEPBI HE UCIIONb3YHOTCS.

7.5. Hakneiika ¢ 3aBepuTEIbHON HAJIUChI0 MOXKET UMETh pa3Mepbl IPUMEPHO
4 Ha 5 - 6 cMm. HakienBaror JHCT Tak, 4TOOBI OH 3aKpbUI y3€ld M 4YacThb JJIMHBI
HuTel. KoHIBI HHUTEH 00s3aTenbHO JOJDKHBI OBITH CBOOOJHBI Ha 2-3 CM.
3aBepuUTeNbHAST HAJINKCh CTABUTCS MOcie BbICbIXxaHUs Kies. lloamucwiBaeTr ee
PYKOBOJIUTENb YUPEKICHUS WM YTIOJTHOMOYEHHOE UM JIULIO.

7.6. Tlommuch pykoBoawTeNns (yHMOJHOMOUYCHHOTO JIMIIA) JIO/DKHA OBIThH
OTYeT/IMBA U pa3nuuuMa. l[leyaTh 10KHA OBITH PAcHoIOKEHA KAaK HAa HAKIJIEUKE C
3aBEPUTENBLHON HAJIMUCHIO, TaK U HA JucTte. OTTUCK MEYaTH, PaCloI0KEHHBIN KaK
Ha HaKJIeHKe, TaK U Ha JINCTE IOKYMEHTA, a TaKXKe y3€J] U HUTH, 3JIUThIE KIICEM,
CJIy’KaT JUJIsl MHAUMKALMY HEIIPUKOCHOBEHHOCTH JOKYMEHTOB JIENa.

OOpa3zen HaKJICHKH JIs MHOTOCTPAHUYHBIX JJOKYMCHTOB
1 00pazell pacoIoKeHHS TeYaTh

[IpomHypoBaHO, TPOHYMEPOBAHO U |
CKPEILICHO MeYaThio

5 (Ilatp) nucToB |

3aMEeCTHUTEIb AUpeKTopa 1o Y BP |

(mognuce)lekounxunaH.B.. | |

no 2013 1. || |

| M |



Puc. 1

8. 3amectutens nupektopa no YBP mposepennsle TBepabie komuu XK
3aBepsieT NOJIHUCHIO C pacIIU(PPOBKOH C yKa3aHHEM JaThl.

9. 3amecturens nupekrtopa no YBP nepenaer tBepapie konuu I cekperapro
OV 11 mocnenyromero apXuBUpOBaHHUSL.

10. Cekperaps OV mnepenaer 10KyMEHTHI B apXHB.

[lopsinok mepenaun omnMcaH B NOUCbMe MUHHCTEPCTBA 00pa30BaHUs
Poccuiickoit @eneparuun ot 20 mexabps 2000 r. N 03-51/64 Metoaudeckue
peKOMEHJaluu 1Mo paboTe C JOKyMEHTaMH B  001meo0pa3oBaTeIbHbIX
YUPEKACHUSX.
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